UTAH
N_ STATE LIBRARY
DIVISION

CAPITAL FACILITIES GRANTS APPLICATIONS
PRIORITIZATION PROCESS

A. Authority

1. Utah Code Annotated, Section 9-7-205, Duties of board and director., Subsection (2),
revised by the 2009 Legislature, requires the State Library Board to “...prepare and submit a
request to the governor and the Legislature for prioritized capital facilities grants to be awarded
to eligible libraries under this chapter.

(b) The board shall prepare a list of the requested capital facilities grants in a prioritized
order and include a written explanation of:

(1) the total grant amount requested in the list; and
(ii) the basis of its prioritization of requested grants on the list. ....”

2. State Library Division Administrative Rule R223-3. Capital Facilities Grants
Application Process, drafted by DCC and approved by the State Library Board, outlines in
general terms criteria for developing the prioritized list of Capital Facilities Grants Applications
and submitting the list to DCC, for further submission to “... the governor and the Legislature
....7. Rule R223-3 states;

“(3) Prioritization will be based on the following criteria:
(a) Goals of application
(b) Public benefit of project
(c) Strategic value of partnerships”

B. Definitions

1. "Eligible libraries” means any Utah public library that has received certification from the
State Library Division, and whose certification is still in effect at the time it applies for and receives
a State Capital Facilities Grant under this Rule.

2. Any other types of libraries that are public entities and not subject to other statutory
capital facilities requirements may also be included as “eligible”. Other types of libraries, such as
school, higher education, private or special, have applicable capital facilities funding or
appropriations requirements outside of this grant program, or are not eligible to receive public
funding, and therefore are considered ineligible for the purposes of this program.

C. Prioritization Process
1. Rules developed by DCC provide very broad guidelines for preparing the prioritized

list of grant applications. Therefore, the Board has developed and adopted the following internal
process and procedures to comply with State Statute, and DCC requirements.
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2. The Director will create the following documents to accompany the Grant
Applications to present to the Board for review, and provide the Board assistance in preparing
the required prioritized list.

a. an alphabetized summary list of Grant Applications that includes; applicant name
and relevant information, amount of grant request with additional other funding, a
summary of the grant project, and an evaluation scoring scheme,

b. an application checklist to summarize the contents of each application including,
but not limited to, whether it contains evidence of; itemized project costs,
partnerships, letters of support, project plans, and other supporting documents,

c. an evaluation rubric to apply standardized evaluation criteria to each application,
and

d. asystem for tabulating individual Board member scores and determining a total
evaluation score for each application.

3. The Director will make available for Board members’ review all relevant
documentation at least 30 days prior to the scheduled Board meeting at which the Board will
create the Prioritized List of Grant Applications.

4. The priority assigned to each Grant Application will be based on the total score of all
Board members’ cumulative score for each application, with the highest priority assigned to the
highest total score, and all applications prioritized in descending order based on ranked score.
D. Preparing the Prioritized List of Grant Applications

1. The Director will tabulate the Board members’ scores for each Grant Application, and
present to the Board for final approval the Prioritized List of Capital Facilities Grant
Applications, in the format proscribed by Statute, including “the total grant amount requested in
the list” and, the “basis of its prioritization of requested grants on the list.”

2. The Board will enter into the minutes of the appropriate Board meeting the results of
the Prioritized List of Grant Applications, and indicate Board approval by vote.

3. The Board Chair will authorize the Prioritized List of Grant Applications in writing.
E. Submitting the Prioritized List of Grant Applications

The Director will submit the Prioritized List of Grant Applications to DCC as required in
the appropriate format.
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